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1. O01mue mos10KeHUA

1.1.Hacrosimiee Ilonokenne mo o00paOOTKE NEPCOHANBHBIX JaHHBIX (Janee -
[Tonoxenue) Opranuzanuu MAOY «Jluuei Ne 37» pazpaboTaHo B COOTBETCTBUU
¢ TpynoBeiM konexkcoMm Poccuiickoir ®Denepanuu, Konctutynuenn Poccuiickoit
Oenepaunu, ['paxmanckum konexkcom Poccuiickonn Depepanuu, DenepaibHbIM
3akoHOM «O0 wuHpopmaruu, HWHPOPMAIMOHHBIX TEXHOJOTHUSAX M O 3alluTe
uHpopmaruny, OenepaabHbIM 3aK0HOM «O TEPCOHANBHBIX JaHHBIX», [IpaBumamu
BHYTpEHHET0 TpyaoBoro pacnopsanka MAOY «Jluneit Ne 37».

1.2.HacTosiee moONOKEHUE MMEET CBOEH IENbI0 - 3aKpEIUIEHHE MEXaHHU3MOB
o0ecrniedeHus paB CyObEKTa Ha COXpaHEHHE KOH(UICHIIMATFHOCTH WH(OpMALIUU
o (hakTax, COOBITHUAX U OOCTOSATEIHCTBAX €TO JKU3HHU.

1.3.Hacrosmee mnonoxenue 006 oO0pabOTke M 3alIUTe NEPCOHANBHBIX JIaHHBIX
ompejiessieT MOpSAoK cOopa, XpaHEHUs, TMepeladyd MW JIIoOOoro JIpyroro
WCIIOJIb30BAHUSI ~ TEPCOHAIBHBIX  JAHHBIX  PAaOOTHUKOB,  00YYarolIUXCs
(BOCTIMTAaHHUKOB) B COOTBETCTBUU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanuu
U TapaHTUW KOH(MUICHIMATBLHOCTH CBEACHUN O pPaOOTHUKE MPEACTaBICHHBIX
pabOTHUKOM pabOTOIATEINIO.

1.4.ITopsinok BBOJA B JielicTBUE U n3MeHeHus [lonoxenus.

1.4.1. Hacrosimiee IlosioxeHue BCTynmaeT B CUIIy C MOMEHTA €r0 YTBEPKICHUS
mupekropoM MAOVY «JIuneit Ne 37» wum pelictByeT OeccpodHO, 10
3aMeHbI ero HOBbIM [lonoxeHuem.

1.4.2. Bce usmenenus B [1onoxeHre BHOCATCS MPUKA30M.

1.5.Bce pabothmkn Opranuzanu JODKHBI OBITh O3HAKOMJICHBI C HACTOSIIUM
[Toso)keHrEM MO pOCTIUCH.

1.6.PexxuM KOH(UIESHIMAIBPHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCSA B CIydasx
WX 00E3TMYMBAHUS U TI0 UICTCUCHUH 75 JIET CpOKa X XPaHCHHUS, WU TIPOIJICBACTCS
Ha OCHOBAaHWHU 3aKJIFOUCHHS IKCIEpTHON Komuccuu OpraHu3alid, €clidi MHOE He
OTIPEICIICHO 3aKOHOM.

II. OcHOBHBIE MOHATHS M COCTAB NMEPCOHAJBbHBIX JaHHBIX paﬁ()THI/lKOB

2.1. Ins uenert HacrosAmero 11onokeHns: UCIONb3YIOTCS CIEAYIOIINE OCHOBHBIE
MTOHATHS:

- MepcoHaJbHBIE JaHHbIE pabOTHUKA - J100as WHOOpMAIMs, OTHOCAIIAACA K
ONpEJECICHHOMY WM ONpEeIsieMOMY Ha OCHOBAaHMM TakoW WHpOpMALMH
paOOTHHKY, B TOM YHUCIJIE €r0 (pamMuiIusi, UMs, OTYECTBO, FOJI, MECSALL, 1aTa U MECTO
pPOXKIEHMUA, aapec, CEMEHHOE, COLMAIBHOE, WMYIIECTBEHHOE IIOJIOKEHHE,



oOpa3zoBanue, mpodeccusi, MOXOmpl, napyras wuHbOpMaIuMs, HeoOXoauMas
paboTOAATEINO B CBS3H C TPYIOBBIMU OTHOIICHUSMU;

- o0paboTka TepCOHAJIBHBIX JIaHHBIX - COOp, CHUCTEeMaTH3alMs, HaKOILJIEHUE,
XpaHEHHUE, YTOUYHECHHUE (oOHOBIIEHUE, HM3MEHCHHE), HICIIOJIb30BaHUE,
pacrpocTpaHeHde (B TOM 4YHCIIe Iepenaya), oOe3IMYMBaHue, OJOKHPOBAHHUE,
YHUYTOXXEHHUE TIePCOHATBHBIX TaHHBIX paO0THUKOB MAQOY «JIureit Ne 37y,

- KOH(pUICHIIMATIEHOCTh TMEPCOHANBHBIX TAHHBIX - 005S3aTEIbHOE JJIsT COOTIOACHUS
HAa3HAYEHHOTO OTBETCTBEHHOIO JIMIA, MOJIYYUBILIETO JOCTYIl K MEPCOHAIBHBIM
JAHHBIM pPaOOTHUKOB, TpeOOBaHME HE JOIMYyCKaTh HMX PAacCOpOCTpaHEHUs  Oe3
corjlacusi pa0OTHUKA WJIM UHOTO 3aKOHHOTO OCHOBAHMS;

- pacHpoOCTpaHCHHE TICPCOHAIBHBIX JIAHHBIX - JCHCTBHUS, HaIpaBJCHHBIC Ha
nepeaady TMEPCOHANBHBIX JIaHHBIX PAOOTHUKOB OMNPEICICHHOMY KpYyry JIHIL
(mepemada TepcoOHAIBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMHU
JAHHBIMM ~HEOTPAaHMYEHHOTO Kpyra JIMI, B TOM 4YHCJI€ OOHapOJOBaHHUE
MePCOHAIBHBIX JaHHBIX PAOOTHHMKOB B CPEJICTBAX MACCOBOM HH(pOpMaIuH,
pa3menieHie B HMH(DOPMAIIMOHHO-TEICKOMMYHHUKAIMOHHBIX ~ CETAX  HWJIH
Mpe0CTaBJICHNE JOCTylla K IEePCOHAJIbHBIM JaHHBIM PAOOTHUKOB KaKUM-JTHOO
WHBIM CIIOCOOO0M;

- HUCHOJIb30BaHME TMEPCOHANBHBIX JAaHHBIX - JEHUCTBUA  (omepanuu) C
NEPCOHANILHBIMU JAHHBIMU, COBEPIIAEMbIE JOJKHOCTHBIM JUIIOM OpraHu3aluy B
LESAX TPHUHATHSA PELIICHWM WM COBEPLICHUS HHBIX JCHUCTBHM, MOPOKIAFOIIMX
IOPUIUYECKUE TOCIE/CTBUSI B OTHOLIEHWU PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparMBaoIlMX UX MpaBa v cBOOOABI WK IIpaBa U CBOOOIBI APYTUX JIULL;

- OJIOKMpOBaHME TEPCOHANBHBIX JaHHBIX - BPEMEHHOE INpeKpalieHue coopa,
CUCTEMATHU3alINM, HAKOTUIEHUSI, UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS IEPCOHAIBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEpEaH;

- YHMUYTOXXCHHE TEPCOHAJBHBIX JIaHHBIX - JCHCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHWE  IEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHOW CHCTEME MTePCOHATBHBIX TAHHBIX pA0OTHUKOB WJIH B PE3yJIbTATE
KOTOPBIX YHUYTOXKAIOTCS MaTEpUAIbHBIE HOCHUTEIW TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;

- 00e3JIMYMBaHUE TICPCOHAJBHBIX TAHHBIX - JCHCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTIPENCIHUTh MPUHAUICKHOCTh TIEPCOHANBHBIX JTaHHBIX KOHKPETHOMY
pabOTHHKY;

- OOIIeAOCTYHBIE TEPCOHATBHBIE JaHHBIE - TMEPCOHANIBHBIC MaHHBIE, JOCTYI
HEOTPAHWYEHHOTO Kpyra JUI[ K KOTOPHIM TPEIOCTaBIEH C COTJlacus pabOTHHKA



WIM HAa KOTOPhIE B COOTBETCTBUU C (denepaibHBIMA 3aKOHAMH  HE
pacrnpocTtpaHsiercs TpeboBaHue coOONM0AeHUS KOHPUIEHIIUATBHOCTH.

- uHopManus - cBeneHus (COOOIIEeHHUsI, JaHHBIE) HE3aBUCHUMO OT (POPMBI HX
IIPEICTABICHUS.

- JOKyMEHTHpOBaHHass HH(opMainus - 3adUKCHpOBAHHAs Ha MaTepUATLHOM
HOCHUTEJE  TMyTeM  JIOKyMEHTHpPOBaHMs  HMH(opMmanus ¢  pEKBU3UTAMH,
MO3BOJIAIOIIMMHU  OMIPENIECTAUTh TaKylo HHPOpPMAIMI0 WM €€ MaTepuaibHbIN
HOCHTEb.

2.2. B cocTaB nepcoHANIbHBIX TaHHBIX paO0THUKOB MAQOY «Jluueit Ne 37» Bxoasr
JOKYMEHTBI, CoJepKamue WHPOPMAIMIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHUH,
OTHOIIIEHHNH K BOMHCKOI 00s13aHHOCTH, CEMEHHOM IT0JIOKEHUH, MECTE JKUTEIILCTBA,
COCTOSIHUH 3JI0POBBS, a TAKXKE O MPEABIYIINX MECTaX UX PaOOTHI.

2.3. Kommieke JOKYMEHTOB, COMPOBOXKAAIOIIUM Mpoliece 0hOpMIICHUS TPYAOBBIX
oTHomeHni paboTHuka B MAOYVY «Jlumeit Ne 37» mpu ero mpueme, mepeBoje u
YBOJIbHCHUH.

2.3.1. Madpopmanus, npeacrapisieMas paOOTHUKOM IIPU MOCTYIJIEHUU Ha padoTy B
MAOY «JIuueir Ne 37», nomkHa HMETh JOKyMEHTaldbHyr0 (opmy. Ilpu
3aKJIIOUYEHUH TPYAOBOTO JOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpymoBoro koaekca
Poccuiickoit ®enepanuu U0, MOCTynamIilee Ha paboTy, MOpeabsBIsSET
paboToaTento:

- MACTIOPT WJIM UHOM IOKYMEHT, YJIOCTOBEPSIOIIHI JINYHOCTD;

- TPYIOBYIO KHMXKY, 3a MCKJIIOYEHUEM CIIy4aeB, KOIZJa TPYAOBOM JIOrOBOP
3aKJIIOYAETCsl BIIEpBble WJIM pPa0OTHUK TOCTymaeT Ha padoTy Ha YCJIOBMSX
COBMECTUTENBCTBA, JTM00 TPYy10Bask KHUKKA y paOOTHUKA OTCYTCTBYET B CBSI3HU C €€
YTPaToOM WIH 110 APYTUM NPUYUHAM;

- CTPax0BOE€ CBUJIETEIBCTBO I'OCYIAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHUS;

- JIOKYMEHThl BOMHCKOTO ydeTa - JUIs BOCHHOOOSI3aHHBIX W JIMILI, MOIJIEkKAIIUX
BOMHCKOMY YYETY;

- JIOKYMEHT 00 oO0Opa3oBaHWH, O KBAJIM(PHUKAUMK WM HAIUYUM CHELHAIbHBIX
3HAHWM - MPU NOCTYIUIEHUH Ha palboTy, TPeOYyIOU[YI0 CHEUalbHBIX 3HAHUN WU
CIICLIMAJIbHOM ITOJITOTOBKH;

- CBUJIETENLCTBO O nprcBoeHnn MHH.

2.3.2. Tlpu odopmienun padbotnuka B MAQOY «Jluueit Ne 37» 3amonusiercs
yaudunupoBanHas (opma T-2 «Jluynas kaprouka paOOTHUKa», B KOTOPOU
OTpaXaroTcs CIAEAYIOIINE aHKETHbIE U Onorpaduyeckue JaHHbIe paOOTHHKA!

- obmme cBemenus (P.M.O. paboTHMKA, AaTa POXKISCHUS, MECTO POXKJICHHS,
rpaKJaHCTBO, OOpa3oBaHWe, Mpodeccus, CTaK paboThl, COCTOSHHE B Opaxe,
MacIOPTHHIE JaHHBIE);



- CBEJICHUS O BOMHCKOM YUETE;
- JAHHBIE O MIpUeMeE Ha padoTy;

B nanpHelem B IMUHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHMSI O TIEPEeBO/IaX Ha JAPYTyIo pabory;

- CBEJICHMSI 00 aTTeCTalluy;

- CBEJICHMSI O MTOBBIIICHUH KBaTU(UKAIIIY;

- CBeJIeHUs O TPO(heCCHOHATLHON MEPETOATrOTOBKE;

- CBeJIeHU O Harpaaax (MOOIIPEHHUSIX ), TIOYETHBIX 3BAHUSIX;
- CBEJICHMSI 00 OTITYCKaX;

- CBEJICHMSI O COLIMAJIbHBIX TapaHTHUSX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJedOHaX.

2.3.3. B MAOY «Jluneit Ne 37» co3maroTcs U XpaHATCA CIAEAYIOUIME TPYIIbI
JIOKYMEHTOB, COJEpKalllie JaHHbIe O paOOTHHUKAX B €IMHUYHOM WM CBOJIHOM
BUJIE:

2.3.3.1. [okyMeHTBI, COJEpKalllie TMepCOHAIbHbIE JaHHBIE PaOOTHUKOB
(KOMILJIEKCHI JIOKYMEHTOB, CONPOBOXKJAIOUIME MpoliecC O(GOpMIIEHUS TPYIOBBIX
OTHOILIEHUH TMpH TpueMe Ha paboTy, MEpeBOJE, YBOJbHEHUHU; KOMIUIEKC
MaTepHaoB MO aHKETUPOBAHUIO, TECTUPOBAHHUIO; MTPOBEACHHUIO COOECEAOBAHMI C
KaHIUJATOM Ha JOJDKHOCTH; MOUIMHHUKKA W KOIWU MPUKAa30B MO JUYHOMY
COCTaBy; JIMYHBIE Ji€Jla U TPYJIOBbIE KHIKKM PAaOOTHUKOB; JI€la, COJAEpIKaIlue
OCHOBAaHMSI K NpPHKa3zy MO JUYHOMY COCTaBy; Jejla, COAEpKalIue MaTepHaibl
aTTecTallii  pa0OTHHUKOB;  CIIY>)KEOHBIX  pacCi€OBAHMI;  CIIPABOYHO -
MHQOPMAIIMOHHBIA OaHK JaHHBIX IO TMepcoHany (KapTOTEKH, KYpHaibl);
NOJJIMHHUKY U KONHWM OTYETHBIX, AHAIUTHYECKUX W CIPABOYHBIX MaTEPHUAJIOB,
IIEpPENABAEMBIX PYKOBOJICTBY, KOIMHU OTYETOB, HAIIPABJISIEMBIX B TOCYAAPCTBEHHBIE
OpraHbl CTaTUCTHUKH, HAJIOTOBBIE WHCIIEKIINM, BBIIIECTOSIINE OPraHbl YIPABICHHUS

U IPYTUE YUPEIKICHUS).

2.3.3.2. JlokymeHTaIusi M0 OpPraHu3allid pabOThl CTPYKTYPHBIX MOApPA3ACICHUN
(MOKHOCTHBIE HMHCTPYKIMM PaOOTHUKOB, TPHUKA3bl, PACHOPSDKCHHS, YKa3aHHs
PYKOBOJICTBA); TOKYMEHThI MO IJIAHUPOBAHUIO, YUETy, aHAJIM3Y U OTYETHOCTU B
4acTH pabOThI C IEPCOHATIOM.

II1. Coop, 00padoTKa U 321UTA MEPCOHATBHBIX JAHHBIX

3.1. Ilopsinok moaydeHus NepCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepconanbHble gaHHble padoTHuka MAOY «Jluneit Ne 37» crnemyer
MoJIy4aTh y HEro caMoro. Eciim mepcoHalbHBIE JTaHHBIE PaOOTHUKA BO3MOYKHO
MOJIYYHMTh TOJBKO Y TPEThEH CTOPOHBI, TO pAaOOTHHK JODKEH OBITh YBEIOMIICH 00
3TOM 3apaHee M OT HEero JODKHO OBITh MOJYyYeHO NHCHMEHHOE COTIJiacue.
JlomKHOCTHOE U0 paboToaTeNsl JOJDKHO COOOIUTh paboTHUKY OpraHu3aiuu o



neix, npcearnojaraCMbiX HMCTOYHHUKAX U crocobax MOJIYUYCHHA IICPCOHAJIBHBIX
JAaHHBIX, a TAKXKEC O XapaKTCPC MOAJICIKANUX ITOJTYUCHUIO IICPCOHAJIBHBIX JaHHBIX U
IHOCJICACTBHAX OTKAa3a pa6OTHI/IKa AaTb IIMCbMCHHOC COINIaCUC HAa UX ITOJIYUCHHUC.

3.1.2. PabGoronaTens He UMEET MpaBa MOJydaTh U 00padaThiBaTh MEPCOHAIbHbBIC
JaHHble paOOTHMKA O €ro pacoBOW, HAIIMOHAJIBLHOM MPUHAIIEKHOCTH,
MOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WM  (PUIOCOPCKUX  YOEKIICHUSX,
COCTOSIHUH 3/10POBbS, ”THTUMHOM XW3HU. B citydasx, HEMOCpeICTBEHHO CBSI3aHHBIX
C BONPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU cO cT. 24 KoHcTuTynum
Poccuiickoii @eneparn paboToaTeNb BIpaBe MolydaTs U 00padaThIBaTh JaHHBIE
O YaCTHOM >KU3HHU pabOTHUKA TOJIBKO C €T0 MMChMEHHOTO COTJIACHSI.

OOpaboTKa yKa3aHHBIX TEPCOHANTBHBIX JIAHHBIX PAOOTHUKOB pabOTOJATEIEM
BO3MOYKHA TOJILKO C UX COIIacusi IN0o 0e3 UX corjacus B CACAYIOIMUX CIydasx:

- IEPCOHANIbHBIC JJAHHBIC SABJISIFOTCS OOIEIOCTYTHBIMU;

- TEepPCOHAJbHBIC JIaHHBIE OTHOCATCS K COCTOSIHMIO 3JI0POBBbSi pabOTHUKA M HX
0o0paboTka HEOOXOoUMa JJIsl 3alUThI €Tr0 KU3HU, 3I0POBbS WM MHBIX KH3HEHHO
BOKHBIX MHTEPECOB JHOO IKU3HM, 3J0POBBS WM HUHBIX KU3HEHHO Ba)KHBIX
WHTEPECOB JIPYTUX JIMI] U TIOJIyYeHHE COTIacusi paOOTHUKA HEBO3MOXKHO;

- MO0 TpeOOBAaHUIO TMOJHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B CIyyasXx,
MPEAYCMOTPEHHBIX (DeiepaibHBIM 3aKOHOM.

3.1.3. PaGotonarens BrpaBe 0OpabaThIiBaTh MEPCOHAIBHBIE JaHHbIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIaCHs.

3.1.4. TlucemeHHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JTOJDKHO BKJIIOYATh B CeOs:

- (damMuiaMio, UMs, OTYECTBO, aJpec CyObEeKTa MEPCOHAIbHBIX JaHHBIX, HOMEp
OCHOBHOT'O JIOKyMEHTa, YJIOCTOBEPSIOUIEr0 €ro JWYHOCTh, CBEAEHUS O Jare
BbIJIaYM YKa3aHHOT'O JJOKYMEHTA U BBIJABIIEM €r0 OpraHe;

- HauMeHoBaHue ((paMuIuIo, UMs, OTYECTBO) U aJpec olrepaTopa, MOJy4arollero
coryacue cyobeKTa NepCOHAIbHBIX JaHHBIX;

- leJIb 00pabOTKU NMEPCOHATIBHBIX IaHHBIX;

- TEepEeYeHb IMEPCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX [AeTCs COryiacue
CyOBeKTa MePCOHANBHBIX JAHHBIX;

- TepeYeHb NEHCTBUI C TEPCOHATBHBIMH JTaHHBIMH, Ha COBEPIICHHE KOTOPHIX
JaeTcsl corjacue, oOIee OMUCaHWe MCIOJIb3yEeMBbIX OIEepaTOpOM CIOCOO0OB
00pabOTKH MEPCOHAIILHBIX JaHHBIX;

- CPOK, B TEYCHHE KOTOPOTO JIEHCTBYET COTIIacHe, a TAKXKE MOPSIIOK €ro OT3hIBA.

dopma 3asBIEHUS O COTJIACUU PAaOOTHHKA HAa 0OPabOTKY MEPCOHATBHBIX JTAHHBIX
cM. B mpuwiiokeHnu 1 k Hacrosiemy [lonoxkeHuto.

3.1.5. Cornacue paOoTHHKA HEe TpeOyeTCs B CAEAYIOLIUX CIydasx:



1) oOpaboTka MepCOHAIBHBIX JTAHHBIX OCYIIECTBIIETCS Ha OCHOBAaHUM TPyI0BOTO
kogekca P® wnmu mHOTO (henmepanbHOro 3aKOHA, YCTaHABIMBAIOIIETO €€ IICIb,
YCIIOBUS TIOJIYYCHHUS MEPCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, IMEPCOHAILHBIC
JaHHBIE KOTOPBIX TOJIeKaT 00paboTKe, a TaKKe OMPEIESISIFOIIET0 MOTHOMOYMS
paboTomarens;

2) o0OpaboTka TEPCOHAIBHBIX MAHHBIX OCYIIECTBISACTCS B MEISAX HCIOJHEHUS
TPYAOBOTO JJOTOBOPA,

3) 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBISETCS I CTATUCTUYCCKUX WIIH
WHBIX HAYYHBIX IIeJIed TpH  YCIOBHU  00S3aTETBLHOTO  00€3TMYUBAHUS
MIEPCOHAIILHBIX JAHHBIX;

4) 006paboTKa MEepCOHATBHBIX JAaHHBIX HEOOXOIMMA JJIS 3alUThI KU3HU, 3J0POBbS
WIM WHBIX JKU3HCHHO BAXXHBIX HWHTEPECOB pPAOOTHWKA, €CIHM IOJY4YCHHE €Tro
corjacusi HEBO3MOKHO.

3.2. Ilopsimox 00pabOTKH, Tepeau U XPaHSHHS MePCOHATBHBIX JaHHBIX.

3.2.1. Padotnuk MAOVY «Jluneit Ne 37» mpenoctaBiser paOOTHUKY OTjela
KaJIpoOB JOCTOBEpHBIC CBeJeHUS o cebe. PaboTHHK oTAena Kaapos,
aIMUHUCTpALIMS JIMIICS TIPOBEPSET JTOCTOBEPHOCTh CBEIICHMM, CBEpsis JaHHBIC,
pe0CTaBICHHbIE PAOOTHUKOM, C UMCIOIITUMHUCS Y paOOTHHKA IOKYMEHTaMHU.

3.2.2. B coorBercTBUU co cT. 86, 1i1. 14 TK P® B mensax obecrieueHus mnpaB u
CcB0OOOJ yenmoBeKa M rpaxkaaHuHa agmuHuctpanus MAOY «Jluueir Ne 37» mnpu
00paboTKe MEPCOHANBHBIX JAaHHBIX PA0OTHUKA JOJKHBI COOJIOATH CIICAYIOIIHE
oO1e TpedoBaHuUS:

3.2.2.1. OOpaboTka TepCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENTFHO B IENAX OO0ecrnedeHusi COOJIOJCHUS 3aKOHOB U WHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJECUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OOy4eHHH W TIPOJIBIDKCHUU MO CcIyk0e, oOecredeHusl JMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJII KOJMYECTBA M KAaueCcTBa BBIMIOJIHIEMOW pabOThl U
oOecrieueHus: COXpaHHOCTH UMYIIECTBA.

3.22.2. Ilpm onpeneneHun oObemMa U coAepkaHusd, 0O0padaThIBaeMbIX
NEpPCOHANBHBIX  JaHHbIX  PaboTojmarens  JOMKEH  PYKOBOJCTBOBATHCS
Konctutynuenn Poccuiickori ®enepaunn, TpynoBeiMm komekcoM Poccuiickon
®denepauuy U UHBIMH (eepaTbHBIMU 3aKOHAMH.

3.22.3. Ilpu 0pUHATAU PEUICHHUM, 3aTparuBalOMIMX HWHTEpPEChl pabOTHUKA,
PabGoronarenr He HMeeT MNpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHBIX
pabOTHHKA, TOTYYEHHBIX WCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKHU WK AJIEKTPOHHOTO MOJTyUYEHUSI.



3.2.2.4. 3ammra NEPCOHAIBHBIX JaHHBIX pPAaOOTHUKA OT HEMPABOMEPHOTO HX
UCTIOJIb30BAaHUS WM yTpaThl obecnieunBaeTcst PaboTomaresnem 3a cueT ero CpeicTs
B TIOPSIZIKE, YCTAaHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM W WX NPEACTABUTEIIH JOJKHBI OBITH O3HAKOMJICHBI ITOJ
pacmucKy ¢ JOKyMECHTaMH, YCTaHABJIMBAIOIIMMH  IOPSJIOK  O0OpabOTKH
MIEPCOHAJILHBIX JIAaHHBIX PAOOTHHKOB, a TaKXke 00 WX TpaBaX W OOS3aHHOCTIX B
9TOM 00JACTH.

3.2.2.6. Bo Bcex ciyyasx OTKa3 pabOTHHMKA OT CBOMX IPaB Ha COXpPAaHEHUE U
3alIUTy TalHbI HEACUCTBUTEIICH.

IV. Hepenaqa U XPpaHCHUE MEPCOHAIBHBIX TaHHBIX

4.1. Ilpum mepenaue nepcoHaNbHBIX AaHHBIX paboTHUKAa Paboromarenb TOJKEH
COOJIIONATH ClIENyIOIIHE TPeOOBaHUS:

4.1.1. He cooOmarh mepcoHaIbHbIE JaHHbIE PaOOTHHUKA TPEThEW CTOpoHE Oe€3
MUCBMEHHOTO COrJlacus pab0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja dTO
HEO0OXOAMMO B IEJISIX MPEIyIpPEKIECHUs YTPO3bl KU3HU U 370POBBI0 pabOTHHUKA, a
TaK)Ke B CIIydasiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmarh mepcoHalbHBIC JaHHbIE PAOOTHMKAa B KOMMEPYECKHX LEIISIX
0e3 ero mucbMeHHOTO cornacusi. OOpaboTKa MepCOHANBHBIX JaHHBIX PAOOTHHKOB
B IIEJISX MPOJBIKCHUS TOBApOB, Pa0bOT, YCIYT HAa PHIHKE IyTEM OCYIECTBICHUS
MPSAMBIX KOHTAaKTOB C IMOTCHIIUAILHBIM IMOTPEOUTENIEM C IIOMOIIIBIO CPEJICTB CBS3U
JOTTYCKAETCS TOJIBKO C €T0 MPEIBAPUTEIHLHOTO COTIIacHsl.

4.1.3. Ilpenynpenutp Jdil, MOJYYUBIIUX MNEPCOHAIBHBIC JTaHHBIE PAaOOTHHKA, O
TOM, YTO 3TH JIaHHBIE MOTYT OBITh UCIOJb30BAHBI JIUIIIb B LEJSX, 1JI1 KOTOPBIX OHU
COOOIIIEeHbI, U TpeOOBaTh OT ATUX JIUIl MOATBEPKACHHUS TOrO, YTO ITO IPABUIIO
cobmoaeHo. Jluma, moayduBIIME TEepPCOHANBHBIC JaHHBIC PAOOTHHMKA, OOS3aHbI
COOJTI0O/IaTh PEXUM ceKpeTHoCTH (KoHuaeHmaasHocTh). Jlannoe Ilonoxxenue He
pacrpocTpaHseTcs Ha 0OMEH MEPCOHAIBHBIMU JaHHBIMU PaOOTHHUKOB B IMOPSAKE,
YCTAHOBJICHHOM (pe/IcpaibHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh TIEpenavy MEePCOHAIBHBIX JaHHBIX PAOOTHUKOB B Mpesenax
Opranuzanuu B COOTBETCTBUU ¢ HacTosAmuM [lonoxeHueM.

4.1.5. Pazpematb J0CcTyn K TNEPCOHAJIBHBIM JAHHBIM pPAOOTHUKOB TOJBKO
CHEUATbHO YIOJIHOMOYEHHBIM JIMIAM, IPU 3TOM yKa3aHHbIE JTUIA JOKHBI UMETh
npaBo IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIE JaHHble pPaOOTHUKA, KOTOpbIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS! KOHKPETHON (DYyHKIIUU.



4.1.6. He 3anpammBaTh HH(OpPMALMIO O COCTOSIHUM 3[0POBBS pabOTHHUKA, 3a
UCKIIFOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.7. llepenaBaTh TmepcOHANbHBIC JaHHbIE pPaOOTHUKA MPEICTABUTEISM
pabOTHUKOB B TOPSAJIKE, YCTAaHOBJIEHHOM TpynoBbIM KojaekcoMm Poccuiickoi
denepanvy, ¥ OrpaHUYUBATH ATy WH(OPMAIUIO TOJBKO TEMU MEPCOHATBLHBIMU
JAHHBIMU pPaOOTHWKA, KOTOpPbIE HEOOXOMWMBI ISl BBIMOJTHEHUS YKAa3aHHBIMU
MPEACTABUTEISIMHA MX (DYHKITHH.

4.2. XpaHeHuE U UCMOJIb30BAHKE ITEPCOHANBHBIX JAHHBIX PA0OTHUKOB:

4.2.1. llepconanbHble JaHHBIE PAOOTHIUKOB 00pabaThIBAIOTCS U XPAHATCS B OTIEIIE
KaJ[pOB.

4.2.2. TlepcoHayibHbIE JaHHbIE PAOOTHUKOB MOTYT OBITh TMOJIYYE€HBI, MPOXOIUTH
JTanbHEeIyt0 o0pabOTKy W TepelaBaThCs Ha XpaHEHHE Kak Ha OyMa)XHBIX
HOCUTENSIX, TaK U B BJIEKTPOHHOM BHUJE - JIOKAIBHOW KOMIIBIOTEPHOW CETH U
KOMIbIOTEpHOU nporpamme «1C: 3apruiarta v Kaapbb».

4.3. IIpu nonaydyeHUH NEPCOHANBHBIX JAHHBIX HE OT PaOOTHHUKA (32 UCKIIOUCHUEM
CJIy4aeB, €CJIM IEpPCOHAJbHbIC JaHHbIe ObUIM MPEJOCTaBIEHbI padOTOJATEN0 Ha
OCHOBaHUU (PeAepaIbHOTO 3aKOHA WM €CJIM TMEPCOHAIbHBIC JIAHHBIC SIBISIOTCS
o011IeTIOCTYTHBIMU) paboTojaTedh A0 Hadalla 00pabOTKU TaKUX MEPCOHATBHBIX
JTAHHBIX 00s3aH MPEJOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HH(GOPMAIIUIO:

- HauMeHoBaHue (damuius, KWMs, OTYECTBO) U aApecC omepaTropa WM €ro
MPEIACTABUTEIS;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHME;

- IPEINoJaraéMble MO0JIb30BATEIN IEPCOHATBHBIX TAHHBIX;

- yctaHoBjieHHbIe HactosmmM DenepanbHbIM 3aKOHOM TpaBa CyObEKTa
MEPCOHAIBHBIX TAHHBIX.

V. JlocTyn K IepCOHAIBbHBIM JAHHBIM PA0OTHUKOB
5.1. [IpaBo gocTymna K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:

- pykoBoautennb MAOY «JIuneit Ne 37y;

- COTPYAHUK KaJPOBOM CITYKOBI;

- COTPYJIHUKH OyXTalITepUU;

- HEMOCPEACTBEHHbIC PYKOBOJUTEIN [0 HAIMPABJICHUIO NIEATEIBHOCTH (IOCTYI K
MEPCOHATIBHBIM JAHHBIM COTPYAHUKOB, HEMOCPEICTBEHHO HAXOJALIUXCA B €ro
MOAYMHEHUN);

- 3aBYyY (JOCTYT K NMEPCOHAIBHBIM JaHHBIM CYOBEKTOB B YACTH €T0 KACAIOIICHCS);



- KJIACCHBIN PYKOBOAUTENH (IOCTYI K MEPCOHATBHBIM JAaHHBIM YYEHHKOB CBOETO
KJIacca B YaCTH €T0 KacaroIencs);

- yuutens (AocTynm K WHGOpPMAIUH, COJACpIKaIleics B KIACCHBIX JKypHallaX TeX
KJIACCOB, B KOTOPBIX OH BEJICT 3aHSITHSI,

- caM CyOBEKT, HOCUTEIb JaHHBIX;

- COTPYIHUKH cekpeTapuata (nHpopManus 0 PakTHIECKOM MECTe MPOKUBAHUS U
KOHTaKTHBIE TelIe(OHbI paOOTHHUKOB).

5.2. Pabotauk MAQOY «JIuneit Ne 37» umeeT npaso:

5.2.1. Tlony4yaTh HOCTYym K CBOMM NEPCOHAJIBHBIM JIaHHBIM U O3HAKOMJICHUE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3HOE MOJy4YeHHE KOMHM Jr000il 3amucw,
coJieprKalllel MepCcoHaIbHbIC JaHHbIE PAOOTHHKA.

5.2.2. TpeboBath oT Paboronarens yTOUHEHHS, UCKIIOUEHHS WM UCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINUX, HEIOCTOBEPHBIX, HE3aAKOHHO MOJIYYEHHBIX
VI HE SBJISIIOIMX HEOOXOAMMBIMHU JIJ1sl PaboTonaTesns mepcoHaIbHbIX TaHHBIX.

5.2.3. Ilony4ats oT PaGoTonmarens

- CBEJEHHUS O JIMLAX, KOTOPblE MMEIOT JOCTYN K IMEPCOHANbHBIM JaHHBIM WIIU
KOTOPBIM MOKET OBITh IPEJOCTABIIEH TAKOW JJOCTYTI;

- iepeueHb 00padaThIBa€MbIX EPCOHATIBHBIX TAHHBIX U UCTOUYHUK UX MOTYUYCHMUS,;
- CPOKHM 00pabOTKU MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAaHEHMUS;

- CBEIEHMS O TOM, KAaKHE OpUIAMYECKHE TIOCIEACTBUS g CyOBbeKTa
NEPCOHANIBHBIX JTAHHBIX MOET MOBJIEYb 3a cO00M 00pabOTKa €ro NmepcoHaIbHBIX
JTAaHHBIX.

5.2.3. TpeboBatb u3BemieHus PaborogarenemM Bcex JUI, KOTOPbIM paHee ObUIH
COOOIIIEHbI HEBEpHBIC WJIM HEMOJHBIE TIEPCOHANBbHBIE MaHHBIE, 000 BCeEX
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSIX WJIH TOTIOTHCHUSX.

O6xanoBaTh B  YIOJHOMOYCHHBIM OpraH II0 3alluTe TMpaB CyOBEKTOB
MEePCOHAIBHBIX JAHHBIX WK B CYACOHOM IMOPSIKE HEIPABOMEPHBIC NCUCTBUS WU
oe3netictBust Paboronarens mpu oOpabOTKe U 3aIUTE €ro MePCOHATBHBIX JTaHHBIX.

5.3. KomupoBaTh ¥ JeNlaTh BBINMUCKUA TEPCOHANBHBIX JIaHHBIX pa0OTHHKA
pasperniaeTcss UCKIIOYUTENIBHO B CIY)KEOHBIX IEISX ¢ MUChbMEHHOTO pa3pelieHus
HavaJIbHUKA OTAEa KaJpOB.

5.4. Tlepenaya nHGOPMAIIMH TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MTPH MUCHMEHHOM
COTJIaCUM PaOOTHHUKOB.



VI. OTBeTCTBEHHOCTH 32 HApYLIEHHEe HOPM, PeryJIUpPyOIHuX 00padoTKy 1
3aLUTY NEPCOHATbHBIX JAHHbIX

6.1. PaGoTHUKM, BUHOBHBIE B HAPYIICHHWH HOPM, PETYJIHUPYIOLUIUX IMOIYy4YEHUE,
o0pabOTKy M  3alUTy  MEePCOHAJIBHBIX  JIAHHBIX  pabOTHHKA,  HECYT
JTUCHUTUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXIAHCKO-TIPABOBYIO B COOTBETCTBUU
¢ (eqepanbHBIMU 3aKOHAMH.

6.2. Jupexktop MAOY «Jluneit Ne 37» 3a HapylieHHe HOPM, PETYIUPYIOIIUX
nojlyueHue, oOpabOTKy M 3alllUTy NEePCOHAIBHBIX JaHHBIX pPAaOOTHHKA, HECET
aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cr. 5.27 m 5.39 Kogxekca 00
aIMUHHCTPATUBHBIX IMpaBoHapymeHusx Poccuiickon @Penepanuu, a Takke
BO3MeEIIaeT pabOTHUKY ylIepO, TPUYUHEHHBI HEMPABOMEPHBIM HCIOJIB30BAHUEM
uHpopMaIuy, cofepkalleil NepcoHaIbHbIE JaHHbIE PA0OTHHKA.
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